Lemhi County Farmers Market
2011 Policies and Procedures Handbook

Organization

The Lemhi County Farmers Market (LCFM) is a membership based, community minded organization. Members work closely with the Market Manager to evaluate appropriate new vendors and products and establish market standards. The day-to-day operation of the market will be handled by the Market Manager. A fee is charged for membership and space rental.

Market Mission

It is the mission of the Lemhi County Farmers’ Market to bring awareness to our community that local sustainable products are available, affordable, reduce consumption of fossil fuels, and are free of harmful chemicals, high in nutritional value. We believe purchasing locally will result in economic activity that benefits the local economy.

It is our vision to provide the community with a place to buy fresh produce and local sustainable products while fostering improved business conditions for local farmers, gardeners and craftspeople. 

Market Dates and Hours

The market is open from 9 a.m. to 1 p.m. on Saturdays, beginning Saturday June 4th 2011 and ending Saturday October 1st 2011. The season may be extended on a week-by-week basis, depending on the weather, and participation. 

Market Manager

The LCFM Manager is Rachel Layman. She may be reached at (208) 993-1303 or send an e-mail to: rwynne25@gmail.com. If you are unable to reach Rachel, try Salmon Valley Stewardship at 756-1686 for assistance.

Local Health Dept.

Glen Hugunin

District 7 Health Department

(208) 756-2122

Membership Terms

Each vendor must agree to abide by the rules of the market as outlined below. The Market reserves the right to refuse a vendor’s application or may terminate a vendor’s membership at anytime.

For the 2011 season, vendors become members of Lemhi County Farmers Market (LCFM) upon submitting a registration form ST124 tax form, paying applicable fees, and being approved by the Market.
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Membership is limited to the following:

1. Producers/growers: those who cultivate and or raise their own vegetables, flowers, fruits, herbs, plants, small animals, and animal products for public sale within Lemhi county and surrounding areas upon approval of the market manager.

2. Harvester/gatherer: those who gather/pick wild growing fruits, plants, or other material for public sale.

3. Crafters/artisans: create hand crafted products primarily from raw materials and are encouraged, but not required to have a garden or natural theme. Crafters/artisans shall not exceed 50% of total market membership. The Market Manager reserves the right to refuse any craft item that is deemed inappropriate.

4. Food producer (processor): those who make value-added products from agricultural or wild crafted material in accordance with all ID District 7 Health Regulations. Such items are sold primarily for off-site consumption.

5. No brokers may sell at the market. Brokering is buying items and then selling them at the market.
6. Private consignment of products can be made by individual vendors as long as all the products fall within the market guidelines. 

7. Vendors may share a booth with another grower/crafter, as long as it is brought to the attention of the Market Manager and no more than 2 vendors per booth. 

8. There will be no discrimination according to race, color, creed, sex, religions, sexual orientation, age, or nationality.

9.  No politically themed booths will be permitted.

Requirements for Vendors

The Market has set forth the following requirements for vendors:

· All vendors will respect their fellow vendors and will treat one another kindly. No foul language allowed. Offensive remarks will not be tolerated.

· All vendors will represent themselves in a professional manner when interacting with customers.

· All vendors will maintain a clean, attractive display in their booths.

· All vendors will respect the rights of our customers to come to the market and find a warm welcoming environment where they can feel safe and secure to enjoy the family friendly atmosphere.

· Vendors must be completely set up by 8:45 a.m.

· Spaces will be assigned to vendors, and all merchandise must stay within vendors’ assigned areas. 

· Park benches and tables should be kept clear of merchandise at all times to invite patron use.

· New and part-time members must check in with the market manager prior to setting up, preferably before market day.

· Early sales are prohibited, except for vendor-to-vendor sales before the market begins. Sales to patrons may begin once the 9:00 am market bell has been rung.

Vendor Fees

There is a $25 fee to apply for membership. Memberships are due before set up on Saturday morning of the first market. Membership includes space at the market for the season, city permit, and memberships are not transferable or refundable. For part-time members, there is a one-day site fee of $10 to be paid each week you choose to set up.  Payment needs to be made to market manager prior to Saturday morning.  All vendors are responsible for providing tables, chairs, shade tents, scales (state approved), and all necessary equipment needed for individual sales. Checks should be made out to: Salmon Valley Stewardship.
Vendor Responsibilities

Safety is of the utmost importance to the Lemhi County Farmers Market. Please abide by all requirements, responsibilities, and regulations to ensure a safe environment at the market.

Vendors must inform the market manager if they will not be attending the market on Saturday no later than Friday night prior to the market day. Vendors may e-mail: rwynne25@gmail.com or call (208) 993-1303. This communication is important to facilitate vendor placement at the market on Saturday mornings. 

Each vendor is responsible for obtaining any applicable permits or licenses and posting them as required as well as providing a copy for the market manager.

Tax Form ST-124 is required. The market manager has these forms and all that is required is that the form gets filled out by all vendors even if they already have a TIN number.  Vendors are then responsible for keeping track and sending in sales tax at the end of the season. These must be completed prior to any sales. 

All vendors who erect canopies or umbrellas on the Farmers Market site are required to have their canopies sufficiently and safely anchored to the ground from the time their canopy is put up to the time it is taken down. Should an accident occur from an improperly anchored canopy, the owner/user of that canopy will be held responsible for damages resulting from the accident.

There will be NO vehicles coming into or leaving the market area between 8:45 a.m. through the end of the market at 1p.m. If you arrive later than 8:45 a.m., you must carry your items into the market to set up. As soon as you have your vehicle unloaded immediately move it to the adjacent parking lot so others may unload also. 

Abuse of this rule may suspend your privilege to sell at the market in the future.

Vendors are not allowed to park their transportation vehicles on Water Street or the block surrounding the Farmers Market (Town Square, previously known as Cavaness Park). This rule is in place to facilitate ease of customer access to the Market.  Please use the public parking lot across from the park.

Vendors must stay within the market to sell their own items, except for emergencies. Please come prepared with boxes, change, garbage bags, bug spray etc. the day of the market.

Vendors are responsible for setting their own reasonable prices. When setting prices you may not sell produce by weight unless you have a state approved scale. 

Each vendor is responsible for maintaining cleanliness in his/her space and immediate surrounding area. If you sample, please provide a small trash can. 

Each vendor must take their trash home instead of filling the downtown trash cans and dumpsters. We will have receptacles for recycling such as aluminum; plastic bottles etc. and encourage all vendors and customers to use them. 

LCFM is a smoke-free environment. Smoking is not permitted in the market area.

The market manager may refuse to allow any vendor or organization to set up or sell at the market, and may ask any vendor or organization to leave at any point during the market for non-compliance.

The city has posted a NO DOGS in the Park sign vendors must follow this rule as well as encourage customers politely to follow as well.

Food Safety and Regulations

It is the vendor’s responsibility to follow all applicable city, county, state, or federal regulations. This document provides information regarding food safety and regulations, but is not intended to replace or reproduce any applicable city, county, state, or federal regulations. Additional information on food safety and regulations can be obtained by contacting the District 7 Health Department at (208) 756-2123 or by visiting the following website:
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Violations of food regulations are grounds for suspension of your privilege to sell these items at LCFM. The Market Manager must approve the sale of any prepared food items not directly addressed to these regulations.

General Rules

Some food is unregulated by the Health Department, such as tomatoes or herbs that you’ve grown. The sale of potentially hazardous foods is prohibited. 

Other food is regulated and you’ll need to get an annual permit from the Health Department and abide by some rules. The license, fee, and inspection need to be applied for and conducted PRIOR to operating.  For the most part, selling garden produce at the LCFM is a simple process.
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 The following are examples of Unregulated (No permit required by Health Dept.) 

· Farm and garden produce

· Herbs

· Flowers/Plants (less than $500 annually)

· Properly labeled eggs (Label must read “ungraded” and provide name and phone number of the producer and kept in a cooler 41 degrees Fahrenheit.)

· Jams and Jellies

· Homemade baked goods, pies, cookies, cinnamon rolls, breads etc...s MS
Items that generally are regulated (Permit required by the Health Dept.)

· Sprouts

· Cut melons

· Meat

· Canned goods

· Homemade goods such as rolls with meat, cream, or vegetable fillings, pumpkin pies.

· Dairy products, including homemade cheese.

· Certain prepared foods, such as sandwiches, hamburgers, tacos, and other high risk foods.

For the sale of these items refer to the District 7 Health Department. 

If any of the above policies or procedures is violated in any way the vendor will first receive a verbal warning from the Market Manager. If there is a second offense, the vendor will be asked to leave. Membership fees will not be refunded. 

